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 The Commission sets policy and procedures 
for conservation district elections.  

  

 “The Commission shall establish procedures for 
elections, canvass the returns and announce the 
official results thereof.”  

 RCW 89.08.190.  
 

 WAC Chapter 135-110 
 Election Manual, Calculator, and procedures. 
 Districts still have wide latitude in conducting  

elections. 
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 August - September  

 Election Webinar. 

 Begin thinking about when to have your election, review procedures. 
 

 October - December 

 Advertise election meeting, hold election meeting [adopt election 

resolution], advertise election resolution. Find candidates. 
 

 January – March  

 Hold election, process paperwork, send paperwork to Commission. 
 

 By end of April 

 All paperwork should be in to the Commission (even if late). 
 

 Third Thursday in May 

 Commission announces election winners and appointees. 

 







 32 of 45 districts (71%) used WAC 135-110-

370 to automatically re-elect their incumbent 

candidate and cancel their election. 

 64% in 2014. 

 73% in 2013. 

 77% in 2012. 

 40% in 2011 (first year available). 
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 There were 45 candidates in 2015. 

 44 candidates in 2014. 

 43 candidates in 2013. 

 52 candidates in 2012. 

 57 candidates in 2011. 

 54 candidates in 2010. 

 52 candidates in 2009.   
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 Seven out of thirteen elections that were held 
were observed by Commission staff (54%).   

 6% were observed in 2014. 

 17% were observed in 2013. 

 38% were observed in 2012. 
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 New On-line forms. 

 Election Manual substantially revised. 

 WAC 135-110-140 – record retention. 
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 Dec 2015:  Secretary of State’s Office 

Local Records Committee updated the 

record retention schedule.   

 Local Government Common Records 

Retention Schedule (CORE).  The summary 

page relevant to conservation districts is 

attached (it is page 22 of CORE 3.1).   

 From 6 months to 1 year.  
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http://www.sos.wa.gov/_assets/archives/RecordsManagement/CORE 3.2.pdf
http://www.sos.wa.gov/_assets/archives/RecordsManagement/CORE 3.2.pdf


 WAC 135-110-140 

 All election records, documents, and 

materials. 

 Retain for at least one year from the date of 

your election.  

▪ This applies even if your election was cancelled due 

to automatically re-electing your incumbent.   
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 Election & Appt changes –  

 Separate from the Budget 

Proviso Process. 

 Follows WSCC policy on 

policies. 

 Began with issues raised 

during the 2015 election 

cycle. 

 At the July WSCC meeting, 

staff proposed clarifications 

for Sept adoption.   

 Those clarifications were 

adopted at the Sept WSCC 

meeting. 

 Budget Proviso process - 
 Recommendations on process changes. 

 Due 2014. 

 “The Conservation Commission must evaluate 

the current system for the election of 

conservation district board supervisors and 

recommend improvements to ensure the 

highest degree of public involvement in these 

elections. The commission must engage with 

stakeholder groups and conservation districts 

to gather a set of options for improvement to 

district elections, which must include an option 

aligning district elections with state and local 

general elections. The commission must 

submit a report detailing the options to the 

office of financial management and appropriate 

committees of the legislature by December 10, 

2013.” 
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NEW 

 EF1 – CD Election Information 

 EF2 – Candidate Verification 

 EF3 – Automatic Re-Election 

Checklist 

 EF4 – Due Notice Compliance 

 EF5 – Ballot Results Report 

 Election Feedback Form 

OLD 
 Form 1 – Conservation District 

Resolution Establishing 

Election Dates and 

Appointment of Election 

Supervisor 

 Form 4 – District Verification of 

Candidate and Eligibility for the 

Office of Elected Supervisor 

 Form 5 – Due Notice 

Compliance 

 Form 7 – Ballot Results Report  
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 Electronic Form 1 (EF1) is the same as the old Election 

Form #1.  Things to remember which have not changed: 

 EF1 must be submitted to the Commission (meaning you must fill it 

out on-line and successfully submit it) no later than the candidate 

filing deadline.  

▪ Remember – each District sets their own election date, which means each 

District sets their own candidate filing deadline – do not miss your own 

deadline!  Use the Election Calculator to help you determine deadlines. 

 EF1 is the place where you tell the Commission who your election 

supervisor is and provide that persons’ email.  The Commission will 

generate an email list off of your submittal, so that is still important.  

With GovDelivery going on-line, we might remove this next year.   

 At least ONE supervisor who voted to adopt the election resolution 

must be listed on EF1 at the bottom.   

Washington State Conservation Commission 17 



 Electronic Form 2 (EF2) is the same as the old Election 

Form #4.  Things to remember which have not changed: 

 EF2 must be submitted to the Commission no later than four 

weeks after election day.  

 EF2 must be submitted on-line for each candidate in your 

election.  
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 Electronic Form 3 (EF3) is the same as the old 

Automatic Re-Election Checklist.  Things to remember 

which have not changed: 

 EF3 must be submitted to the Commission no later than four 

weeks after election day. 

▪ TIP:  It is strongly urged that the Election Supervisor fill out EF3 as soon 

as possible after the candidate filing deadline.  That way, the Election 

Supervisor will know if the election can be cancelled.  If the election can 

be cancelled, then the public can be informed immediately and the other 

requirements of WAC 135-110-370 can be met.    

▪ Remember:  If the incumbent will be automatically re-elected, the District 

MUST cancel the election in compliance with WAC 135-110-370 – there is 

no choice available to the District to hold the election if WAC 135-110-370 

applies.   
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 Electronic Form 4 (EF4) is the same as the old Election 

Form #5 Due Notice Compliance.  Things to remember 

which have not changed: 

 EF4 must be submitted to the Commission no later than four 

weeks after election day.  

 NO copies of notices or other advertising materials are needed – 

please DO NOT SEND those to the Commission – please retain 

those at the District.   
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 Electronic Form 5 (EF5) is the same as the old Election 

Form #7 Ballot Results Report.  Things to remember 

which have not changed: 

 EF5 must be submitted to the Commission no later than four 

weeks after election day.  

 An EF5 must be submitted for EACH polling site.   

 The names of the Election Supervisor and at least one Polling 

Officer must be submitted on EF5. 

 NEW:   If you have more than three candidates in your election, 

fill out additional EF5’s until you can report the results for each 

candidate at each polling site.   
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 The Election Feedback Form is an entirely new form this 

year.   

 A place for the public to comment on the election process. 

 A mechanism for anyone (public, supervisor, district employee) to 

bring concerns to the Commission about current elections. 

▪ Voluntary. 

▪ Anonymous. 

▪ Commission staff will investigate all inquires. 
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 AF1 – Conservation 

District Appointed 

Supervisor Application 

 AF2 – Mid-Term Elected 

Position Appointment 

Verification of 

Qualifications 

OLD 
 Application for Appointment as 

a CD Supervisor 

 Verification of Qualifications for 

Mid-Term Appointment for the 

Office of Elected Supervisor  
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 AF1 is the same as the old Application for Appointment.  

Things to remember: 
 AF1 must be filled out by applicants for appointed board positions.   

 Submitted electronically by the applicant -  
▪ Full-Term: on or before March 31. 

▪ Mid-Term: on or before the due date set by the Commission and District.   

 If prospective appointment applicants do not have internet access, the 

District can assist the applicant by allowing access to AF1 on the 

District’s internet connection or the applicant can contact the 

Commission for assistance. 

 Once submitted, an email copy of the information submitted by the 

applicant will be forwarded to the District by Commission staff. 

 Copies of appointment materials do not need to be forwarded to the 

Commission – any such materials are to be kept at the District. 
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 AF2 is the same as the old Verification of Qualifications 

for Mid-Term Appointment for the Office of Elected 

Supervisor.  Things to remember which have not 

changed: 

 AF2 is used when a CD is appointing someone to fill a vacant 

ELECTED position on the board.  

Washington State Conservation Commission 25 



Renamed 

 PF-A – Candidate 

Information for Elected 

Supervisor Position 

 PF-B – Nominating 

Petition for Elected 

Supervisor Position 

 PF-C – Poll List 

 PF-D – Ballot Template 

Old Name 
 Form 2 – Candidate Information 

for Elected Supervisor Position 

 Form 3 – Nominating Petition 

for Elected Supervisor Position 

 Form 6 – Poll List 

 Ballot Template 
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 PF-A – Candidate Information for Elected Supervisor 

Position (candidate application form) 
 Must be filled out by the candidate, due at filing deadline. 

 PF-B – Nominating Petition for Elected Supervisor Position 
 The candidate typically takes this to voters to get 25 signatures so the 

candidate can appear on the ballot or have the election cancelled if the 

candidate is also the incumbent; due at filing deadline.  

 PF-C – Poll List   
 The Poll List is used by polling officers on election day to record and verify 

voters’ information and eligibility to vote.  This also doesn’t lend itself to being 

put on-line only as a voter signature is required (among other issues); used 

on election day; remains with the District. 

 PF-D - Ballot template   
 Used on election day; remains with the District.   
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 Important things to remember about the paper forms (PF) - 

PF-A, PF-B, PF-C and PF-D: 

 None of these forms are to be sent to the Commission. 

 All original PF forms are to be kept at the District and retained under 

the retention schedule, subject to inspection upon request by the 

Commission for certification purposes.   
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 NO election forms will be transmitted to the 

Commission – all forms, notices, and related 

election materials retained at CD.   

 On-line EF are designed to meet the 

Commission’s election canvassing needs, 

unless further investigation is warranted.    

 Responsibility on CD’s: 

 Fill out correctly. 

 Meet district-set deadlines. 
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 Substantial.  Please review it.  Download it 

from our web page.  A few highlights: 

 Appendix B – all sample notices are here. 

 Appendix C – sample CD policy for statements 

provided by candidates is here. 

 Table 1 on page 16 – entirely revised. 

 Election Supervisor duties clarified related to 

security envelopes and voter intent (pg 27). 

 The appointment process has been updated to 

reflect the change to an on-line form (pgs 37-44).   





 If your district qualifies to automatically re-

elect an incumbent, your district MUST 

cancel the election and follow that 

process.  

 A district that qualifies to automatically re-elect 

an incumbent cannot choose to ignore WAC 

135-110-370 and still hold an election.  
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 The Elections@scc.wa.gov email will be 

eliminated this year.  Please send all 

election inquires to Bill Eller, 

Commission’s Elections Officer, at 

beller@scc.wa.gov.   

 Electronic forms will be automatically routed to 

the correct Commission staffer. 

 Again – NO election and appointment forms 

are to be sent (email or otherwise) to the 

Commission. 
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1. Publish the Intent to Adopt an Election Resolution: 

 In a newspaper, published twice, at least one week apart 
between publications. 

 Purpose:  informs interested persons that the Board will 
hold a meeting to adopt an election resolution. 

2. Hold the meeting, fill in the resolution, then 

3. Publish the Adopted Election Resolution: 

 In a newspaper, published twice, at least one week apart 
between publications. 

 Purpose:  informs the public about the time, place, and 
manner of the election. 

 

 



1. Intent to Adopt an Election Resolution: 

 In a newspaper, published twice, at least one week 
apart between publications.  

 If the new notice language is used, all subsequent 
notices can be published on the CD’s web site. 

2. Hold the meeting, fill in the resolution, then 

3. Publish the Adopted Election Resolution: 

 Either in a newspaper, published twice, at least one 
week apart between publications, OR can use the 
new process for posting on the web site. 

 



TRADITIONAL  

The Ledgerwood Conservation 

District Board of Supervisors will 

hold a meeting at [time] on 

[month] [day], [year] at [address] 

location to adopt a resolution 

setting the date, time, and location 

of an election to fill a Conservation 

District Supervisor’s expiring term.  

 

NEW 

The Ledgerwood Conservation 

District Board of Supervisors will 

hold a meeting at [time] on 

[month] [day], [year] at [address] 

location to adopt a resolution 

setting the date, time, and location 

of an election to fill a Conservation 

District Supervisor’s expiring term.   
 

Please note: future election 

information will be posted 

ONLY on the Ledgerwood 

Conservation District web site 

[INSERT WEB SITE URL]. 



37 



Washington State Conservation Commission 38 



 If you have a question at all about 

anything you are doing with regards to 

elections, please  

 Read the Election Manual first, then 

 Contact me! 

▪ It is possible to fix most things before they become 

set in stone.   

▪ One fixed in stone or irrevocable, there isn’t much 

that can be done but manage the consequences.  
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Bill Eller 
Election Officer,  

Regional Manager, 

Washington State 

Conservation Commission 

beller@scc.wa.gov 

509.385.7512 

POB 47721 

Olympia, WA 98504-7721 
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